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Minutes of a Meeting of the Policy & Finance Committee of Cwmbran Community 

Council held on Monday 16 September 2013 

 

Present  Councillors WM Howell (Chair), Councillors SWJ Ashley, D Daniels, M Day,   

M Johnston, R Kemp, TA Matthews and J Rees  

  Councillors S J Brooks, S Evans, and WJ Walker 

Also Councillors R Jones and P Williams 

Also David Collins (Clerk to the Council)  

 

PF13/022 Apologies for Absence 

Councillors L Chaney, KK Manneh and D Standing 

 

PF13/023 Declarations of Interest  

Members were asked to declare any personal and/or prejudicial interests that 

they may have and sign the Interests Sheet to give details of the nature of the 

interest. 

 

PF13/024  Itemised Schedule of Receipts & Payments (June & July 2013) and 

Quarterly Financial Monitoring Quarter 1 (April, May & June 2013) 

 

Members considered the above information.  Background papers relating to 

the schedule of receipts and payments were available to allow members to 

interrogate any transactions in more detail.  

Issues raised by members included: 

 Payments to Mr K Sweetzer for judging the Junior Schools in Bloom 

competition. Members requested that future schedules contain a fuller 

description of Mr Sweetzer’s role in relation to the competition. Members 

also asked the Environment & Community Projects to undertake a review 

of prizes awarded to schools taking part in future competitions. 

 Payments to Gay & Hunt Ltd (repairs to lawnmowers)  

 Payments to Autobar for costs associated with vending machine. 
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 Members also noted that the pay award for 2013-14 had now been 

agreed by the NJC for Local Government Services. The new pay rates 

would apply with effect from 1 April 2013 and increases would therefore 

be backdated to this date. 

 

It was recommended that the schedule of receipt and payments, bank 

reconciliation details and quarterly monitoring information be noted.  

 

PF13/025 Internal Auditor 

Members noted that, following the retirement of the Council’s internal auditor, 

the Clerk to the Council had made enquiries amongst firms and individuals 

who might be interested in bidding for this work.  In particular, enquiries had 

been made with firms who undertook accounting duties for some of the 

Council’s partners, such as CCYP, as previously suggested by members. 

There was also interest from One Voice Wales. An advertisement had been 

prepared, which would be sent to interested persons and published on the 

Council’s website. 

It was recommended that the position be noted. 

 

PF13/026 Remembrance Sunday 10 November 2013 

Members noted the outcome of a planning meeting held to discuss the 

arrangements for this Remembrance Day Parade. As in 2102, the Council 

would fund the cost of the PA for use at Cwmbran Park and at The Council 

House. The Chairman of the Council would lay a wreath on behalf of the 

community at Cwmbran at the Clock Tower. Councillor Jones offered to make 

and provide a wreath for this. The Council would also provide refreshments 

for children taking part in the parade and assist with the preparation of Order 

of Service leaflets. The parade would start five minutes earlier this year. 

The Mayoral Secretary (Torfaen County Borough Council) was making further 

enquiries to ensure that a parade marshal was available for the parade. 

It was recommended that: 

(1) the above arrangements be noted. 

(2) Councillor Jones’ offer to make and provide a wreath for the Chairman of 

the Council to lay at the clock tower be accepted. 
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PF13/027 Business Safety Visit 25 June 2013 

Members noted a series of measures which had been put in place following a 
Business Safety Visit to the Council by the Council’s health & safety 
consultants, Peninsula. These included improved Health & Safety Risk 
Management using Peninsula’s on-line service, a review of Health & Safety 
Documentation, inspection of electrical installations and the introduction of 
procedures to manage Lone Working and Violence & Aggression. Processes 
had also been examined and improved in relation to staff Eye Tests, and 
Management of Vehicles & Ladders. Members drew attention to the need to 
ensure that all portable electrical equipment used on the premises (including 
any equipment provided by persons hiring the premises) was PAT tested. 
 
It was recommended that the action taken be noted. 
 

 
PF13/028 TCALC Workshop 
 

Members noted that, on Friday 4 October 2013, Torfaen County Association 
of Local Councils (TCALC) would host a workshop at the offices of Cwmbran 
Community Council. The theme for the day was “An Introduction to Social 
Media.” Three breakout sessions would form part of the workshop. The 
breakout sessions would discuss Citizen Engagement, Customer Services 
and General Communications. 
 
The Council had been invited to send five members to this workshop, plus the 
Clerk. Members noted that the workshop would take place before the Council 
meeting on 9 October 2013. 
 
It was recommended that: 
 
(1) Councillors Howell, Matthews and Evans be nominate to attend the event, 

along with the Clerk to the Council. 
 

(2) the Clerk to the Council circulate details of the event to all members in 
order to identify an additional two representatives from the Council. 

 
 
PF13/029 Society of Local Council Clerks: Annual Subscription Renewal 

 

Members noted that the Clerk’s subscription to the Society of Local Council 

Clerks was due for renewal in the sum of £274. The Council had previously 

paid for the Clerk’s subscription and benefited from the Clerk’s membership. 

The Society was a reliable source of advice & support to its membership. 

Members noted that the current Clerk had attended a number of events 

hosted by the society such as seminars, regional meetings and training 

events. The Clerk had also completed the “Working With Your Council” 

course and would now pursue the Certificate in Local Council Administration 

(Wales) qualification through the Society. The Society’s magazine “The Clerk” 
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has also featured the work of the Council, such as the recent visit to Bruchsal, 

helping to raise the profile of the Council within the sector. 

 

It was recommended that the Council pay the above fees in order to secure 

the Clerk’s continued membership of the Society of Local Council Clerks. 

 

 
PF13/030 Seminars & Meetings of Outside Bodies 

   Members considered reports in relation to the following: 

(a) One Voice Wales Larger Councils Conference 10 July 2013 
(b) Cwmbran Regeneration Partnership Operational Group 31 July 2013  
(c) Torfaen Museum Trust Executive Board 6 August 2013 
 

Members noted the confirmation reported at the One Voice Wales event that 

the £100 Members Allowance would be taxable. Advice was awaited from 

One Voice Wales in relation to this Allowance. In relation to the Regeneration 

Partnership meeting, the Chairman encouraged members to contact the Clerk 

if they wished to suggest any potential schemes for the partnership to 

undertake. In relation to the museum, members noted that the Museum 

Administrator had invited members to visit the museum in the near future.  

It was recommended that the reports be noted. 

 

 

Signed …………………………….. 

(Chair, Cwmbran Community Council) 

http://www.cwmbran.gov.uk/wp-content/uploads/2013/09/PF-2013-09-16-1VW.doc
http://www.cwmbran.gov.uk/wp-content/uploads/2013/09/PF-2013-09-16-Cwmbran-Regen.doc
http://www.cwmbran.gov.uk/wp-content/uploads/2013/09/PF-2013-09-Museum-Trust.doc

