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Minutes of a Meeting of the Policy (Standing Orders) Sub Committee of Cwmbran 

Community Council held on Thursday 13 March 2014  

 

Present  Councillors S Brooks, R Kemp, J Rees, DJ Williams and TJ Winter  

Also David Collins (Clerk to the Council)  

 

SO13/01 Appointment of Chairman 

  It was recommended that Councillor Brooks is appointed Chairman. 

  (Councillor Brooks in the chair) 

 

SO13/02 Apologies for Absence 

  Apologies for absence were accepted from Councillor WM Howell. 

 

SO13/03 Members Declarations of Interest 

Members were asked to declare any personal and/or prejudicial 

interests that they may have and sign the Interests Sheet to give 

details of the nature of the interest. 

 

SO13/04 Membership 

The membership of this sub committee, as confirmed by the Council on        

19 December 2012 is set out below:  

Councillors S Brooks, WM Howell, R Kemp, J Rees, DJ Williams and            

TJ Winter. 

It was recommended that the membership is noted. 



Policy & Finance (Standing Orders) Sub - Committee  

Subject to confirmation by Cwmbran Community Council  

2 

 

 

SO13/05 Terms of Reference 

The Council established this sub committee to review its standing orders. The 

remit of the sub committee was subsequently extended to review the 

Financial Regulations, Contract Standing Orders and Manual of Financial 

Procedures. This was confirmed by the Council on 19 February 2014. 

It was recommended that the terms of reference are noted. 

 

SO13/06 Review of Standing Orders, Contract Standing Orders & Financial 

Regulations 

The Clerk to the Council had submitted new draft Standing Orders, Contract 

Standing Orders and Financial Regulations. The drafts Standing Orders and 

Financial Regulations were based on new Models recently published by One 

Voice Wales. One Voice Wales did not provide a model form of Contract 

Standing Orders so the Council’s existing Contract Standing Orders had been 

reviewed internally. 

(i) Standing Orders  

Members noted that the Model Standing Orders published by One 

Voice Wales in 2013 superseded any Model which had informed the 

development of the Council’s existing Standing Orders (approved in 

2011). Elements of the new Model Standing Orders contained 

statutory requirements. 

Issues raised by members included: 

 the need to closely examine the Council’s existing Standing 

Orders to ensure that any features which members wished to 

retain were taken forward. The Clerk to the Council agreed to 

circulate copies of the existing Standing Orders (approved in 

2011).   

 the potential to include provision for questions from members.  
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 the potential to include provision for petitions. 

 the potential to introduce political proportionality in appointing the 

membership of committees. 

 the potential to introduce political proportionality in allocating the 

chairmanship of committees. 

 the potential to introduce a requirement that requests for 

Recorded Votes were supported by a second member. 

(note: Legislation is prescriptive in this context. This element of 
standing orders is mandatory and cannot be changed.) 
 

 the potential to include provision to allow a member submitting an 

amendment to a Notice a Motion a Right of Reply. 

 the potential to include provision to deal with any breaches of 

Standing Orders by the chairman of the meeting. 

 the potential to review the period of notice required for submitting 

a Notice of Motion. 

 the potential to introduce provision for the public to ask questions 

relevant to items on the agenda at the start of each Council 

meeting. 

 the potential to require members to stand when speaking at 

Council or committee meetings. 

 the need to ensure that any recording or photographing of 

meetings only took place with the Council’s consent. 

 the case for a review of procedures at the Council’s AGM, 

including submitting details of proposed committee membership in 

advance. 

 whilst recognising that all complaints relating to breaches of the 

Code of Conduct should be reported to the Public Ombudsman for 

Wales, the potential for introducing a local protocol designed to 

encourage dialogue and early resolution of any issues. 
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(ii) Contract Standing Orders 

Members were content with the draft Contact Standing Orders which 

had been circulated.  

(iii) Financial Regulations 

Members were broadly content with the draft Financial Regulations 

which had been circulated. However it was considered that where the 

estimated value of goods or services was £3,000 or less, there should 

not be a requirement to obtain three estimates, but that best value 

should be obtained. 

Members noted that further advice was awaited from One Voice 

Wales, in the form of new Model Financial Regulations, following the 

repeal of s150 (5) of the Local Government Act 1972. Members 

indicated a wish to move towards payment by BACS and use of Debit 

Cards wherever possible. 

Members noted the advice of One Voice Wales that the above three systems 

of internal control would be considered adequate and that there was no need 

to preserve the Council’s Manual of Financial Procedures.  

In considering the Council’s systems of internal control, members also had 

regard to advice submitted by the Council’s new Internal Auditor on the draft 

procedures which had been circulated. The Clerk to the Council took the 

opportunity to provide members with feedback on issues raised by the 

Internal Auditor following her visit to the Council on 13 March 2013 to 

undertake an interim Audit. On the whole the auditor had been satisfied with 

the Council’s internal control environment and the soundness of its 

procedures. She had made some observations and suggestions which would 

improve the Council’s record-keeping and audit trails. She had also reminded 

the Council that the Chairman should sign and initial the minutes of Council 

meetings in accordance with the Local Government Act 1972, Schedule 12, 

Paragraph 41. 
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It was recommended that  

(1) the Clerk to the Council circulate additional information to members of the 

Sub Committee as described above. 

(2) members consider the above suggestions, and any further feedback 

received from members on the points raised, prior to the next meeting of 

the Sub Committee. 

 

SO13/07 Way Forward  

The Clerk to the Council reported that the adoption of any new arrangements 

would ultimately provide an opportunity to review the Council’s working 

practices to ensure compliance.  This exercise would be undertaken by the 

Clerk in his role as Responsible Financial Officer (RFO).  Any significant 

variances would be reported to members. 

It was recommended that the position is noted. 

 

 

 

 

 

Signed …………………………….. 

(Chair, Cwmbran Community Council) 

 


