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Minutes of a Meeting of the Policy & Finance Committee of Cwmbran Community 
Council held on Monday 14 September 2015 
 
 
Present  Councillors M Johnston (in the Chair), Councillors SJ Brooks, LJ Chaney,        

D Daniels, M Day, R Jones, R Kemp and DJ Williams  
 

Also Councillor TJ Winter and David Collins (Clerk to the Council)  
 

 
PF15/015 Apologies for Absence 

 
In the absence of both the Chairman and Vice Chairman it was agreed that, 
in accordance with the Council’s usual convention in such circumstances, the 
Chairman of the Council, Councillor M Johnston would chair the meeting.  

 
Apologies for absence were accepted from Councillors SWJ Ashley and         
S Evans (personal) and WM Howell (illness)   
 

PF15/016  Declarations of Interest  

 
Members were asked to declare any personal and/or prejudicial interests that 
they may have and sign the Interests Sheet to give details of the nature of the 
interest.   
 
 

PF15/017 Itemised Schedule of Receipts & Payments, Bank reconciliation & 

Quarterly Monitoring (Quarter 1) (June & July 2015) 

Members considered the above information.  Background papers relating to 
the schedule of receipts and payments were available to allow members to 
scrutinise any transactions in more detail.  
 
It was recommended that the above information is noted. 

 
 

PF15/018 New Bank Account: Chairman’s Charity 
 

Members noted that an application had been made to the Council’s existing 

bank (Co-op) to open a new account for all money received or paid out in 

respect of the Chairman’s Charity. The signatories on the new account would 

be the same as on the Council’s current account but, in future, any donations 

would be paid into this new account, thus keeping any money separate from 

the Council’s own funds. This would make record keeping much easier and 

ensure clarity between the two accounts. This improvement followed 

discussions with the Internal Auditor as part of her audit. It would not be 

necessary to open a new account each year as the new account would be 

called simply “Chairman’s Charity” with any money donated in-year paid to 

the appropriate charity at the end of each Chairman’s term of office. Any 

interest which had accrued on the account at the end of a financial year 

would be paid to whichever charity which was being supported at that time.    

It is recommended that the action taken is endorsed. 
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PF15/019 Internal Audit Review 
 

In January 2015, Members conducted a review of the Council’s internal audit 

arrangements. (Minute PF14/062 refers.) It was the Council’s responsibility to 

undertake this review on an annual basis. The committee therefore 

considered the 2015/16 Review.  

It was recommended that the Annual Review of Internal Audit and the 
actions identified are approved. 

 
 
PF15/020 Business Risk Register 

 

In January 2015, Members considered progress against the Council’s current 

Business Risk register, which had been approved in April 2014. Members had 

highlighted the need to keep the register under regular review to help 

preserve the Council’s internal control environment. The Clerk had 

undertaken to prepare an Executive Summary of the Register and highlight 

progress in relation to key risks.  

A Risk Register for 2015 was therefore circulated to members with the 

agenda, together with an Executive Summary.  

It is recommended that the 2015 Risk Register is approved. 
 
 
PF15/021 Council House Maintenance Matters 

 
Members had asked to be kept informed about matters relating to the upkeep 

of the Council House. The Clerk therefore circulated information about annual 

“Health & Safety Milestones,” which helped ensure that important work was 

carried out in a timely manner. The Clerk described other work undertaken 

over the summer including strimming & tidying up of the small “islands” of 

landscaping at the r/o The Council House and repairs to clock outside the 

building. Arrangements had also been made to clean the carpet in the 

Council Chamber on 9 October 2015. Members also noted the introduction of 

a “Members’ Notice Board” which was being introduced in the Council 

Chamber for a trial period.  

It was recommended that the information is noted. 
 
 

PF15/022  Welsh Church Fund 
 

The Clerk reported the receipt of a reply from the Monitoring Officer, Torfaen 

County Borough Council to a letter sent by the Council in relation to the 

above. (Minute PF15/014 refers) A copy of the letter had been sent to the 

Chairman and Vice Chairman of the committee. The reply confirmed that the 

changes to the way in which the Fund would now operate were consistent 

with the charitable purposes of the Fund. The Clerk confirmed that he would 

make copies of the reply available to members on request. 
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It was recommended that 

(1) the above information is noted. 
 

(2) the Clerk is instructed to bring these matters to the attention of the 
Charities Commissioner.  

 
 

PF15/023  Postal Service in Cwmbran 
 

It was recommended that, in view of the absence of the Chairman of the 
committee, who had asked that this matter be debated, consideration of this 
matter is deferred to the following meeting of this committee. 

 
 

PF15/024  Society of Local Council Clerks (SLCC): Annual Subscription Renewal 
 

Members noted that the Clerk’s subscription to the SLCC was due for 

renewal in the sum of £284. The Council had previously paid for the Clerk’s 

subscription and benefited from the Clerk’s membership. The Society was a 

reliable source of advice & support. The current Clerk has attended a number 

of events hosted by the society such as seminars, regional meetings and 

training events. The Chairman advised that the Clerk had completed the 

Certificate in Local Council Administration (Wales) qualification through the 

Society – becoming only the 11th Clerk in Wales to gain the qualification. He 

congratulated the Clerk on this achievement. The Society’s magazine “The 

Clerk” had also featured the work of the Council, helping to raise the profile of 

the Council within the sector.  

The Clerk reported that he would be attending the SLCC Wales Seminar in 

Swansea on 17 September 2015. 

  It was recommended that 

(1) the above subscription is paid by the Council. 

(2) in future years, this subscription is paid by the Council without the need 
for a report to Members each time.  

 
 
PF15/025  Plenary Powers 
 

To report actions taken during the Summer Vacation under Plenary Powers 
approved on 29 July 2015: 

 
(i) Fly the Red Ensign for Merchant Navy Day - 3rd September 2015. 

Members also considered a written report which reviewed the success 
of the event.  
 

It was recommended that 

(1) the actions reported above are noted and endorsed 
 

(2) Red Ensign Day is included in the Council’s Annual Programme of 
Events, with advance notice sent to persons who may wish to 
participate. 
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PF15/026 Seminars & Meetings of Outside Bodies 
 

Members considered reports in relation to the following seminars and 
meetings of outside bodies, attended by representatives of the Council. 

 
(a) One Voice Wales Gwent Valleys Partnership  7 July 2015 
(b) One Voice Wales Larger Council Conference  8 July 2015 
(c) Congress Theatre Board Meeting   13 July 2015 

(Councillor Winter elaborated on the report and explained that the 
forthcoming AGM would provide an opportunity for further discussion and 
clarification about the future of the theatre.)  

(d) Torfaen LSB Tactical Group   16 July 2015 
(e) Code of Conduct - Clerk’s Seminar   27 July 2015 
(f) Torfaen Museum Trust    28 July 2015 

 
 It was recommended that 
 

(1)  the above reports are noted. 
 

(2) Councillors TJ Winter and DJ Williams are nominated to attend the One 
Voice Wales Conference and AGM on 3 October 2015.  
 

(3) the Council notes that the Code of Conduct adopted in 2008 remains in 
place. (Part 4 – Register of Members’ Interests does not apply to Town & 
Community Councils.) 
 

(4) the Council notes the Guidance from the Ombudsman on the Code of 
Conduct for Members of Community Council. 
 

(5) the new A5 version of the Code of Conduct produced by the Clerk is 
endorsed and circulated to all members. 

 
 
 
 
 
 
 

 
Signed ……………………………..  
(Chair, Cwmbran Community Council) 


