
Policy & Finance Committee 2018/19 
Subject to Confirmation by Full Council 

 

1 
 

Minutes of a Meeting of the Policy & Finance Committee of Cwmbran Community 
Council held on Monday 11 June 2018  
 
Present Councillor SWJ Ashley (in the Chair), Councillors AL Bird, SJ Brooks,           

PJ Cathcart, M Day, LG Johnston, M Johnston, RD Kemp, KK Manneh,        
M Villars, DH Williams and WJ Walker. 

 
Also David Collins (Clerk to the Council) and Clare Facey (Administrative 
Officer) 

 
PF18/001 Appointment of Chairman 
 

At a meeting of Cwmbran Community Council held on 23 May 2018, 
Councillor SWJ Ashley was appointed Chairman of this Committee for the 
Municipal Year 2018/19. Terms of Reference for the Committee were also 
agreed at the above meeting. 
 
Nominations for the role of Vice Chairman of the Committee.  
 
It was recommended that: 
 
(1) the information is noted. 

 
(2) Councillor LG Johnston is appointed Vice Chairman of the Committee for 

the Municipal Year 2018/19. 
 
PF18/002 Apologies for Absence 
 

Apologies for absence were accepted from Councillor Rh Bennett (holiday) 
and N Hopkins (work commitments).  

 
PF18/003 Declarations of Interest 
 

Members were asked to declare any personal and/or prejudicial interests that 
they may have and sign the Interests Sheet to give details of the nature of the 
interest. 

 
PF18/004 Itemised Schedule of Receipts & Payments (March 2018 & April 2018)    
 

Members considered the above information, including bank reconciliations.    
 
Members acknowledged the role played by Councillor M Johnston in relation 
to the information reported to Members. 

 
It was recommended that the information is noted. 

 
PF18/005 Quarterly Financial Monitoring (April 2017 to March 2018)   
 

Members considered the above information. 
 
It was recommended that the information is noted. 
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PF18/006 Statement of Accounts 2017/18 
 

Members considered the Statement of Accounts, Annual Return and Report 
of internal auditor. 

 
 Issues raised by Members included: 
 

 Clarification over s137 expenditure thresholds for 2016/17. 

 Fixed Assets – Cwmbran Centre for Young People. 

 Council House additional accommodation – clarification of name. 

 Income from interest and other income. 
    

The Clerk paid tribute to the contribution made by the Administrative Officer in 
relation to the preparation of the accounts and Annual Return and the support 
of the rest of the staff. Members also expressed their appreciation for the 
work of the Council’s internal auditor in relation to the above. 

 
It was recommended that, subject to Members’ observations in relation to 
the above, the Statement of Accounts and Annual Return are approved and 
the Internal Audit Report is received. 

 
PF18/007 Internet Banking 

 
Members considered the appointment of the Council’s Administrative Officer 
(Clare Facey) as a signatory to each of the Council’s bank accounts. This 
would allow her to utilise internet banking, which would improve the way in 
which payments were made and the way the Council’s financial systems were 
managed. 
 
It was recommended that the appointment of the Council’s Administrative 
Officer (Clare Facey) as a signatory to each of the Council’s bank accounts to 
enable her to utilise internet banking is approved. 

 
PF18/008 Payroll Services: Service Level Agreement & Admin Fees 

 Increased Fidelity Guarantee (Insurance) 
 

Members considered a number of recent requests for payment etc. in relation 
to the above. 
 
It was recommended that:  
 

(i) the payment of invoices issued on 14 May 2018 from Torfaen County 
Borough Council for running the payroll for 2017/18 in the sum of 
£472.66 is approved. These costs to be met from within the available 
budget of £2,000 allocated for Staffing Contingency Costs (C04).  

 
(ii) the signing of a Service Level Agreement for 2017/18 for Payroll Services 

is approved. 
 

(iii) the payment of an additional £52.00 to increase the Council’s Fidelity 
cover to £1,000,000 is approved. (This followed PF18 advice from the 
Council’s internal auditor.) 
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PF18/009 Annual Pay Policy 
 
  Members reviewed the Annual Pay Policy. 
 
  It was recommended that the Pay Policy is approved. 
 
PF18/010 General Data Protection Regulation (GDPR)  

 
Members considered an oral report on measures put in place to comply with 
the above. Members also studied information published to the Council’s 
website. 
 
Members noted in particular that the Government had tabled an amendment 
to its own Data Protection Bill to exempt all community and town councils in 
Wales from the requirement to appoint a Data Protection Officer (DPO) under 
the General Data Protection Regulation. All other measures would still apply, 
but appointing a Data Protection Officer to support a council’s approach to 
data protection would be discretionary. 
 
In the light of the progress which had been made in responding to the GDPR. 
Members considered that this no longer needed to be the subject of a report 
to each meeting but instructed the Clerk to bring relevant matters to 
Members’ attention as they arose. 
 
It was recommended that the above information is noted. 

 
PF18/011 Well-being (Standing Item) 

 
Members considered a number of reports in relation to delivering Well-being 
locally. 
 
Members considered a report which described progress made by the Council 
against the priorities set out in the Well-being Plan for Torfaen, published on  
3 May 2018. Members agreed that the report could form the basis of the 
Council’s next Annual Report, subject to the inclusion of additional detail 
about how the Council would contribute to the objectives and ways in which 
progress would be described. 
 
Members also considered a report of a recent Health, Social Care & 
Wellbeing Networking Forum attended by the Clerk. Members asked that 
more narrative content is included in such reports in future to allow the 
committee to consider the matters discussed. 

 
Members also noted that the Council would be supporting an event to Raise 
Awareness of the work of town & community councils at Cwmbran Library on 
6 July 2018. The Chairman of the Council described a recent event which the 
Council had hosted as part of a Welsh Government review of the work of 
town & community councils. He expressed his disappointment that the event 
had been poorly supported. 
 
It was recommended that: 
 
(1) the above information is noted. 

 

http://www.cwmbran.gov.uk/category/general-data-protection-regulation-gdpr-2018/
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(2) the comments of Members, as referred to above, are taken into account in 
the production of the Annual Report and reports about seminars & 
conferences attended. 

 
(3) the subject of Well-being continues to be included on agendas for future 

meetings as a standing item. 
 

PF18/012 Review of the Electoral Arrangements of the County Borough of Torfaen 
 

Members noted that the Local Democracy and Boundary Commission for 
Wales had completed the first stage of the review of Torfaen and had 
published Draft Proposals. The Commission had provided notice of the period 
for representation commencing on 10 May 2018 and ending on 1 August 
2018. After this date the Commission would consider the representation and 
any new evidence that had been received before Final Proposals were 
prepared. These would be published and submitted to the Welsh 
Government, who may give effect to the proposals either as submitted or with 
modifications. The proposals for Torfaen have no effect on community or 
town councils. 
 
It was recommended that the above information is noted. 

 
PF18/013 Vacancies of Governing Bodies 

 
Members considered details of the Council’s current representation on school 
governing bodies in Cwmbran. 
 
Members were asked to notify the Clerk if they were interested in sitting on 
any of the governing bodies. 
 
It was recommended that the above information is noted. 

 
PF18/014 Community Celebration Dinner 2019  

 
Members noted that the Events & Community Projects would soon consider a 
report which reviewed the success of the 2018 Dinner.  
 
Due to bad weather, the event had been rearranged and was held on a Friday 
rather than the usual Saturday. This was a success and could be repeated for 
the future. The event usually also formed part of the Council’s St David’s Day 
celebrations and there was scope to hold the event on this date, provided the 
date was booked as soon as possible as the date was likely to prove popular 
with the venue (Greenmeadow Golf Club). 
 
It was recommended that the 2019 Community Celebration Dinner takes 
place on Friday 1 March 2019 at Greenmeadow Golf Club. 

 
PF18/015 Seminars & Outside Bodies  

 
Members considered attached reports in relation to seminars and meetings of 
outside bodies, attended by representatives of the Council: 

 
(i) Largest South Wales Community and Town   17 April 2018 

Councils Forum 
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(ii) One Voice Wales Larger Councils Committee 18 April 2018 

 
(iii) Cwmbran Centre for Young People    26 April 2018 

Management Committee 
 
(iv) Joint Society of Local Council Clerks &  16 May 2018  

One Voice Wales Conference 
 
In considering the reports, Members asked that more narrative content is 
included in such reports in future to allow the committee to consider the 
matters discussed. The Leader also advised that the Council’s support for 
such meetings would be kept under review to ensure that they added value to 
the work of the Council. Members noted that there was often considerable 
overlap between the matters discussed at each meeting. The proximity of 
meetings could also sometimes prove unhelpful. 
 
It was recommended that the above information is noted. 
 

PF18/016  Exclusion of the Press & Public 
 

In view of the confidential nature of the business to be transacted, it was 
recommended that the following matter be considered in private and that the 
power of exclusion of the public under Section 1(2) of the Public Bodies 
(Admission to Meetings) Act, 1960 be exercised. 

 
PF18/017 NJC Pay scales 2018/2019 

 
Members consider a report on the above. The report presented details of 
revised grades of staff in the light of the recent pay award and other 
adjustments to the minimum pay scale and Living Wage. 
 
The pay award related to all staff. Staff would automatically increment (if there 
was scope to do so in their grade) and when pay rises and the Voluntary 
Living Wage were agreed these would be implemented automatically. 
 
It was recommended that the arrangements are approved. 

 
 
 
 
 
 
 
Signed ……………………………..  (Chairman, Cwmbran Community Council)   


