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Minutes of a Meeting of the Policy & Finance Committee of Cwmbran Community 
Council held on Monday 04 December 2017 
 
Present Councillor A Bird (in the Chair), Councillors SWJ Ashley, PJ Cathcart, M Day, 

LG Johnston, M Johnston, R Jones, R Kemp, M Villars and WJ Walker. 
 

Also David Collins (Clerk to the Council) and Clare Facey (Administration 
Officer). 

 
PF17/046 Apologies for Absence 
 

Apologies for absence were accepted from Councillors SJ Brooks (holiday) 
and N Hopkins (work commitments) and KK Manneh (work commitments)  

 
PF17/037 Declarations of Interest 
 

Members were asked to declare any personal and/or prejudicial interests that 
they may have and sign the Interests Sheet to give details of the nature of the 
interest.    

 
PF17/038 Itemised Schedule of Receipts & Payments (October 2017)    
 

Members considered the above information.    
 

The Clerk advised that he was in the process of buying fleeces for Members 
of staff to wear at outside events or when working on Council business. This 
was supported by Members. 
 
It was recommended that the information is noted. 

 
PF17/039 Quarterly Financial Monitoring (July, August, September 2017)    
 

Members considered the above information.    
 
  Issues raised by Members included: 
 

 Elections (Code A01)  
 

It was recommended that the information is noted.     
 
PF17/040 National Non Domestic Rates  
 

Members noted that the Council had recently received the results of the 
review of Business Rates undertaken by the Valuation Office Agency, which 
was backdated to 2010. (Minute PF16/101 refers.) New accounts had been 
created and the Council had been billed for amounts outstanding by Torfaen 
County Borough Council. Following further recent adjustments, the 
outstanding balance was £4,310.23. The accounts had been adjusted due to 
the Council House Annex not being used recently. New costs would be 
incurred when the Annex returned to use. There was also one other account 
which was currently payed by Direct Debit which still had a balance:  

 
1700364007089 - Office 1, First Floor, The Council House, Ventnor Road, - 
£108.00 was to be paid in two instalments. 



Policy & Finance Committee 2017/18 
Subject to Confirmation by Full Council 

 

20 
 

 
Members noted that payment of all these amounts would slightly exceed the 
budget of £10,500 for the current year. The Clerk provided details of 
expenditure to date (£6,817.98 as 31 October 2017.)  

 
 It was recommended that the outstanding sums referred to above are paid. 

 
PF17/041 Reserves & Investments  
 

Members considered a report which described the current position in relation 
to Reserves held by the Council. The Clerk presented a Risk Assessment in 
relation to the Council’s use of Reserves. Members considered identifying 
funds currently held within General Reserves to meet known or anticipated 
pressures and challenges. The Clerk described how other comparable 
Councils were responding to such challenges. He referred to challenges set 
by the Wellbeing of Future Generations (Wales) Act 2015, reform of Data 
Protection legislation and the emergence of Place Planning. The Council had 
an opportunity to identify funds to respond to such pressures. Members 
referred to other pressures facing the Council, such as the need for 
improvements to the exterior and interior of the Council House and the impact 
of the Fire Safety Risk Assessment. A series of recent inspections had 
revealed the need for some work to be undertaken. Members also considered 
setting aside Earmarked Reserves to cover areas where unforeseen 
expenditure could easily arise, such as Elections  
 
The Clerk also drew attention to an investment opportunity with the Public 
Sector Deposit Fund. He described the opportunity with reference to the 
Council’s existing investment Strategy. 
 
It was recommended that  
 
(1) the following sums are identified as Earmarked Reserves from  within 

General Reserves. 
 

Alternative Service Delivery Models/Local Government Reform £75,000 
 

Responding to new legislation/Place Plans   £75,000 
 

Council House Maintenance      £75,000 
 

Elections        £25,000 
 

(2) consideration of investment in the Public Sector Deposit Fund is deferred 
until completion of the Council House Annex 
 

PF17/042 Estimates 2018/19  
 

Members considered draft estimates for the coming year, which included 
proposals in relation to matters within the committee’s terms of reference. The 
Clerk explained that he had also included provisional estimates for the 
Council as a whole, to help Members understand the overall position. An 
analysis of spend against budget for recent years had also been circulated to 
Members, which Members referred to in discussion (this information was also 
available at the meeting.) 
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Issues raised by Members included: 
 

 Elections (A01) 

 Members Allowances (B02) 

 Computer, Website & IT Support (H05) 

 Foodbank (I20) 
 
The Clerk confirmed that final estimates would be submitted to Full Council, 
though this was unlikely to take place on 3 January 2018 as had been 
anticipated. This followed consultation with Torfaen County Borough Council 
 
It was recommended that the estimates are approved, subject to an increase 
to allow for inflation. 

 
PF17/043 Council House Matters  
  

Members noted that good progress was being maintained in relation to the 
rebuilding of the Council House Annex.  
 
The Clerk also reported details of recent housekeeping and maintenance 
improvements at the premises. These included some minor external painting, 
arrangements to improve the cleanliness & hygiene. New Christmas 
decorations had also been purchased. The Clerk was also pleased to report 
the donation of a Christmas Tree from Festive Productions of Cwmbran, 
which was on display in the Council Chamber. Members expressed their 
gratitude to Festive. 
 
Members also considered progress in implementing the Action Plan which 
had arisen as a result of the Fire Safety Risk Assessment undertaken on 14 
September 2017. Significant progress had been achieved across key areas. 
 
It was recommended that the above information is noted. 

 
PF17/044 Vice Chairman’s Chain of Office 
 

Members noted that the Vice Chairman’s chain of office had become 
damaged. The centre piece of the pendant had come away and become lost. 
Thomas Fattorini Ltd., who were recognised for their expertise in this 
specialised field had provided advice on replacement options.  
 
The Clerk explained that the complexities of hallmarking legislation had 
regrettably delayed progress in this matter. Any changes to existing 
hallmarked items required that any new fitting must not breach the integrity of 
the original. Thus, as the original was sterling silver, any new badge had to be 
mounted onto sterling silver before it can be inserted.  
 
Members noted that the existing chain of office dated from the time of 
Cwmbran Urban District Council and was thus part of the Council’s heritage. 
Members agreed that retaining the existing pendant but with a new 
centrepiece would preserve its dignity for many years. The Vice Chairman of 
the Council had been kept informed of the progress throughout. 
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The Clerk undertook to make further enquiries in relation to insurance cover 
for the item 

 
It was recommended that a new hand painted centre is obtained from 
Thomas Fattorini Ltd. as described in the Clerk’s report. (Code H02) 

 
 
PF17/045 Dementia Awareness Training 
 

Members considered issues arising from Dementia Awareness Training 
delivered by County Councillor Amanda Owen on 2 November 2017. The 
training had provided an overview of the different forms of dementia and 
illustrated some of the symptoms, perceptions and behavioural patterns of 
people living with dementia. 
 
Members supported a series of suggested actions which could ultimately 
result in the Council achieving dementia Friendly Status. These included: 
 

 Identification of a Member Champion to help raise awareness and provide 
strategic direction. 

 Encourage more Members and Officers to take part in the training – 
possibly in partnership with other Local Councils. 

 Lobby One Voice Wales to encourage other local councils to become 
dementia friendly. 

 Arrange for guest speakers to attend One Voice Wales events 

 Use of websites, social media and photographs to promote awareness. 
    
   It was recommended that: 
 

(1) the information is noted. 
 

(2) any Members interested in acting as the Council’s Dementia Champion 
are asked to contact the Clerk prior to the next Council meeting 

   
PF17/046 Community Awards & Grants Presentation Evening 23 November 2017 
 

Members considered a report which reviewed the success of the above 
event. The report provided details of costs, attendance, staffing and other 
elements of the event. Members agreed that the event had become an 
established feature in the Council’s work to encourage and maintain 
community relations. 

 
   It was recommended that: 
 

(1) the information is noted. 
 

(2) the report is referred to the Grants to Voluntary Organisations Committee 
for information.  

 
PF17/047 Exclusion of the Press & Public  

 
In view of the confidential nature of the business to be transacted, it was agreed 
that the following matters be considered in private and that the power of 
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exclusion of the public under Section 1(2) of the Public Bodies (Admission to 
Meetings) Act, 1960 be exercised. 

 
PF17/048 Insurance 
 

Members considered a report which outlined the current position in relation to 
the Council’s insurance cover. Cover was provided by Zurich. The report 
described a proposal from Zurich in relation to the final year of the cover.  
Members agreed that the range and value of the cover continued to meet the 
Council’s needs. 
 
It was recommended that the solution described in the report is 
implemented. 

 
PF17/049 Pay & Grading Review 
 

(The Clerk & Administrative Officer left the meeting for the consideration of 
this item.) 

 
Members undertook a review of the Council’s staffing structure, which also 
took account of payroll adjustments to implement Living Wage. 
 
It was recommended that  
 
(1) the Grading Structure submitted is approved from April 2018. 
(2) the additional proposals set out are approved. 
(3) the payroll adjustments are endorsed. 
(4) honoraria of £2500 (gross) are awarded in respect of examination 

academic successes referred to in the review. 
 
 
 
 
Signed ……………………………..  (Chairman, Cwmbran Community Council)   


